Letter asking for copy of ASSESSMENT GUIDELINES

PARENT NAME

ADDRESS

CITY, STATE ZIP CODE

TELEPHONE NUMBER

Date

(Name of Special Education Director)

(Name of School District)

(Address of School)

Dear (Name of Special Education Director):

I am the parent of child’s name.  Child’s name IEP Team will be discussing whether and how she/he will participate in school or state assessments at her/his next IEP Team meeting.  I want to be prepared to discuss child’s name’s ability to participate in the general assessment process; what accommodations she/he might need in order to participate; and whether she/he would be better served by alternate assessment processes.

I understand that schools are expected to have written guidelines discussing how assessment decisions should be made.  Would you kindly send me a copy of the guidelines that child’s name’s IEP Team will use to review her/his assessment needs.  I would prefer to have the guidelines in hand at least one week before the scheduled IEP Team meeting.

Thank you in advance for your help.  Please call me if you have questions or need more information.  

Sincerely,

(Your name)


